Dear <client name>,
Trust set up confirmation

Please take this letter as final confirmation that the nominated Trustees for your protection plan are now in place and this has been confirmed by the insurer.  As discussed, this is to ensure that the benefits from the protection plan we have set up is paid to the right people, at the right time and in the most tax efficient way.

This letter and the enclosed Declaration of Trust forms should be kept in a safe place with your policy documents.

To ensure your Trustees have yours and each other details to hand in the event of a relevant claim, a letter has been issued to all Trustees with the current address and contact details of all parties to the trust.
I hope this gives you complete peace of mind with regards to the protection we have put in place for you and your family and if you ever have any questions with regards to your cover, do not hesitate to get in touch.

OPTIONAL INSERT PARAGRAPHS

1. Please see the enclosed flyer for full details of the services I provide and please pass on my details to any friends, family, business associates or colleagues who you feel could benefit from a review of their personal insurances/finances or by placing their own protection policies in trust. 
2. If you have friends, family, business associates or colleagues who could benefit from a review of their personal insurances or by placing their own protection policies in trust, please feel free to pass on my contact details.

3. I will be in contact every 12 months to see if there is anything you require from me and to ensure your protection plan is still suitable for your ongoing requirements.  
Keep in touch and if you need anything from me at any point, just give me a call. I look forward to speaking to you again soon.

Yours sincerely

NOTES

*If optional paragraph1  is included, additional compliance statements will be needed, including a fee statement (if applicable) and risk statement. The flyer would also need to be approved.

