TRUST SALES CYCLE

1) WEEK 1 – SALE TIE UP & TRUSTEE NOMINATION (1)
2) POST  ‘GUIDE TO BEING A TRUSTEE’ (A) & ‘TRUST EXPLAIN’ (B) TO ARRIVE ON SATURDAY - RECORDED DELIVERY/1ST CLASS WITH COVER LETTER (2S, 2C)
3) WEEK 2 - CALL MONDAY/TUESDAY TO ARRANGE TRUSTEE APPOINTMENT

4) WEEK 3 – TRUSTEE MEETING

5) WEEK 3/4 – FACT FIND & SALE ON TRUSTEE
6) WEEK 4/5 – SALE TIE UP & TRUSTEE NOMINATION 
REPEAT
7) ISSUE TRUST SET UP CONFIRM LETTERS (3C&3T) WHEN RELEVANT
