

Dear <name>,
Request to become Trustees for <client name>
My name is <name> of <firm name> and I have recently been helping <client> arrange life insurance to protect his family.

As with any life insurance, it is essential to take steps to ensure that, if a claim was to be made, the benefits are paid to the right people, at the right time and in the most tax efficient way.  In order to do this, I have suggested the plan in placed in trust.  This requires the appointment of a number of Trustees who <client name> can rely on to ensure the proceeds of the plan are paid out in accordance with <his> <her> wishes.  <client name> would like you to become a Trustee and I understand <he> <she>  has already contacted you about this. 
The Trustees have the most important role within a trust and it carries with it several responsibilities. I have enclosed a guide to the benefits of trusts and a guide to being a Trustee with this letter for you.

The purpose of the guides is to give you the information you both need to fully understand the role of being a Trustee. It should answer any questions you have, including the powers that the role gives you and what is expected of you if you agree to being a Trustee.

I will call you within the next few days to arrange a suitable appointment time to visit you and also to answer any questions you may have. If you are happy to be a Trustee, the appointment will also enable us to complete the relevant trust documentation.

I look forward to speaking to you soon.

Yours sincerely

